IT Support User Guides

Help and advice with using computers
and our network

WCC Webmail: Accessing College Staff E-mail from Home
e Connect onto the Internet

e Access the College Home Page at www.west-cheshire.ac.uk

e Move mouse onto the College Information link, move mouse down to Staff
Information, then along the new menu and finally click on Email From Home
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In the log in box:

e Type in your username but without any of the dots, department / year, etc. that you
would usually enter, e.g. John Smith would be entered as johns
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e Type in your password and press either the Enter key, = ‘u
or click on "OK" button. i
email.west-cheshire.ac.uk
WCC Webmail Inbox will open. Werrane: [ s =l
NB - When finished, log off and close browser. asswords |

[~ Remember my passward
Pop-up Blockers: for Windows XP SP2 users, follow the
instructions below using Internet Explorer; otherwise you Concel
may have problems replying to messages:

o Type *.west-
cheshire.ac.uk,
lick Add, then Close

Enceptions

= Popups aie cunently blocked. You can allow pop-ups from spegiie
@] Web stes by adding the ste o the kst below:

Addhezs of Web ste to allow:

» Turn OFf Pap-up Blacker

Pop-up Blocker Settings...

Synchronize. ..
windaws Update
Windows Messenger Allowed sdes:

Internet Options. .
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